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l. oEilItIEIIOJIOXEHI4fl

1.1. OrAel zu$opnraqlroHHblx rexHonorzfi (4anee orAen VIT) lrBrxercl
caMocro-sreJlbHblM crpyKTypHbIM rlolpa3AeneHr{eM Oucxoro $utmata HerocylapcrBeHHoro
o6pasonareJlbHofo qacrHoro yqpell(AeHhs Bbrcrrero o6pa^:onauar <MocxoecKufi SunaHcono-
npoMbrrxnerttrfi yHrrBepcr4Ter < Cnneprnr> (nanee - Sunza:r).

1.2. PeureHrze o co3ra:uzrn, peopfaHa3ar{I4rr kr nvKB:'z^1arJlrv or.4ena nprrHlrMaercg
Ar4peKTOpo t tt sutmata.

1.3. Or,4en ZT no4urlHflercfl,r4crroJrHr4TenbHoMy Ar,rpeKTopy.
1.4. Pyxono4creo orAenoM ocylqecrBn{er HaqarbHVKoM orAeJIa, HasHaqaeN4srft Lr

o cn o 6 o x4aetmrft or Ao nxHo crr4 rrplrKa3 oM Ar{p eKT op a $utmata.
1.5. Ha.ransHux orAena AorIlKeH sHarr,:

' 3aKOHOAaT9JIbHI'IO V HopMaTI'IBHbIe IIpaBOBbIe aKTbI, M9TOAI{II9CKIIO V HOpMaTHBHbIe
MarepIraJIbI, Kacalouuect Ae.tlTerbHocrn orIeJra, gKctlnyaraquu yr o6clty>rcueanut cpeAcrB
KoMrrllorepn o fi rexnraKl4, KoMMyrizraquff kr cBfl3pt;

. npaBllna sKcflnyaTar\vpr 14 cepBI,IcHoIo o6cnyxnBaHprfl. KoMrrbroTepuoft rexnprKLr; npaBr4na
TexHI{KIr 6esonacHocrl4 npl4 sKcrlnyaralluu n o6utyxr4BaHr4ro KoMrrr,rorepHofi rexnzlcu;

o opfaHl43allurc JIoI(aJItHLIX I(oMnbIOTepHLIX ceref : I4c[onb3yeMble IIpoToKOJIbI,
onepallrloHHble cI{cTeMLI, ceTeBOe O6Opy4Onanve, arfrapurHbre cpeAcTBa cepBepa, [pofpaMMHble Ir
a[[apaTHbre cpeAcTBa 3aulrrrbr KoMrrE roTepntrx cerefr ;

. pbrHoK uu@opnraqrroHHbrx ycnyr;

. cleqrraJrrr3arlurc r4 [epcleKTrrBbr pa3Br,rrut $utmun;

. cpe.4crna c6opa, nepeAaqu z o6pa6orxz zn$opuaquu;
o rexHl4llecKrle xapaKTeplzcrnKr, KoHcTpyKTLIBHLIe oco6ennocrlr, Ha3HaueHVe I,I pexl4M

pa6oru ocHoBHofo I,I KoMrIJIeKTyroqefo o6opy4onaHrs, rrpaBvrJra efo rexHrrqecKofi srcnlyar aL\upr;
. CETEBbIC TEXHOJIOII]PI U TENEKOMMYH]"j]{.AI\UV;

. ocHoBbI rIpoeKTI4p oBanufl. aBToMarr43r4ponaHHofr o6pa6orxu uH(f opuaquz;

. 3aKoHoAareJrbcrBo o 3arrlr,rre zusopuaquu;

. repcneKTI,IBbI Ir HarlpaBneHLrfl.pa3Blrrprfl cpeAcrB BblrrzcrurelrHofi TexHr4Kz;

. AeftcrByloulue [oJIor{eHI{s o6 onrare rpyAa u (fopuax Marepr4aJrbHoro crr.rMynkrpoBaltfl.
pa6orHuxon;

. noptAoK 3aKJIIoqeHI{t AofoBopoB rlo oKa3aHuro un$opnraqr4oHHr,rx u cepBr.rcHblx ycJryr r.I

oQopnrnenzro rexHrzqecxoit 4or<yueHTarIuu ;

r nepeAoeofr ore'IecrseuHnrfi v sapy6exnrrfi orrbrr r4crroJrr,3oBaHr.,rf cpeAcrB
BblqllcJrIrrelrnofi TexHLIKIT, KoMMyHrrK a\uit u cBfl3vl;

o opraHr43arlr4ro [por,r3BoAcTBa, Tpy.4a kr ynpaBneHnfl;
. TpyAoBoe3aKoHoAareJlbcrBo;
. ilPABI,IIA I4 HOPMbI OXPAHbI TPYAA,

I.6. B ceoefi AetreJIE,HocrI,I orAen I4T pyKoBoAcrByercr: 3arosorr,r P@ (06
o6pa:onaHrzu>, Ycraeot\4 Yuunepcurera <<Czneprnx>, llono>xenrlenr o6 Onrcrcorra Szluale,
Hacro-[IrJLIM flonoxenraeM, IIpI4Ka3av'v,LrncrpyK\LrflMLr, pefnaMeHTr.rpyrcUr4Mr4 yue6nufi npoqecc r4

Apyrr{Mrz Jr o K aJrb HbrM Lr aKT aMkr O ira cr o ro $ulmata.
T,7 , [e-arensnocrr, rloApa3AeneHl{fl ne4erc-a corJracHo rreponeKTr,rBHbrM rrJraHaM,

npeAcTaBneHHbrM pyKoBoAr4TeneM oTAena rr yTBep)K4eHnrna Ar4peKTopoM.
1.8. @opnrofi orqerHocrlr flBrrfl.erefl. or.rer o npolenaHHofi pa6ore.

2. OPIAHI,I3AIII,IOHHA.f,CTpyKTypA
2.L B cocras rroApa3neneHu-s cofracHo

. HAIIZLIIbHI{KOTAENA;

o Be.4yrrlnfr znxreuep.
2.2. Orrtel tr4T nrreer B cBogM cocraBe

yrn epN4 euH o M y rrrT arH oM y p ac[firc aHrrro BX oA.rrT :

pa3nI4r{HbIX Cilequanl4cToB B 3aBLICI.{MOCTI4 OT yCnOnni



oco6eHHocrefi lesrensHo crr4 $ntuata.
2'3' Pacnpe4eleHze o6-ssaHHocrefi ocyrqecrB[rerc.rr HaqaJrbHt4KoM orneJra corJracHo

AoDr{HocrHr,rx r{Hcrpyrqufi pa6orHr.,rKoB,

2'4' Haqalr,sut< orrena tr4T oprallu:yer pa6ory orAelra, npoBoArrr rronrzTr.rKy pa3Brrrrrf, B
cooTBercTBrdIr c rIJIaHaMIz, nnaHrlpyeT BbIfIoJrHeHrr e Bcex pa6or oTAeJra) KoHTpon[pyeT Lr
aHanl8Lrpyer BbITIoJIHeHHbIe pa6oru, npI4HI4Maer pe[reHz.s o neo6xo4rrMocrrr BrIrroJrHeHr4 x pa6ot,
OTIII4TbIB AETC,fl O BbIIIONHEHHbIX P A6 Or AX IIEP E.4 PYKOB OACTB OM.

3. OCHOBHbIE UEJII4 VI3AtrArM
3'1' ocHonuofi qenblo orAena .flBrltrorc-fl o6ecne.reHr,re $yHrquoHr4poBaHr.r fl vr pasBLrrr4fl.

un$opnraqr4oHHr,rx ct4creM (4anee no reKcry - VIC).
3.2. wcxors us erofi qeJrr4, orren zr pernaer cne/Iyrcqu e 3aft'"v:

r o6ecneqe'r4e HyxA $u''ua',a gneKTpoHH ort annaparypoit u o6opy4onaHzena;
. p azp a60TKa rz [peAnoxeH vre Ha yrBepxAeHr4e KOHrIen \vit p asnntus r4c :. peann3arla.aKoHrlenqav passutwsWC
r o6ecnerreHrze 6ecnepe6oftHoro SyHxqvouzpoyanuxLlC;o o6ecner{eHr.re un$opuaqraonnofi 6esonacHocrnI4C,
O PA:PA6OIrA V BHEAPEHIZC PEUIAMEHTOB TTPETTIPLIflTLI'I

unSoprr,raqrroHHbrx cucreM ;

' o6ecneqeHl{e rznSoprraaqzonHofi rI TexHrzqecxofi noAAep)rffir4 rroJrb3oBar ertxw VIC.

4.1.

QyHrcquz:
. BHocr4T rrpeAJroxeH[fl fro uptto6pereHr,rrc [pofpaMMHoro o6ecneqenu_s;o paspa6arbrBaer r4 npeAnaraer Ha yrBeplKAeHr4e KOHrIeruIurc paznutuxwC;
t paspa6arcBaet LT BHerp{er pernaMeHTrl npeArrpr{-f,T4s rro rrcrroJlb3oBaHr4ro

rzHcp opnaaql4oHHr,rx crlcreM ;

' tIpoBorI4T pefnaMeHTHble pa6orrt ro conpoBoll(l(eHr{ro npofpaMMHofo o6ecne.reHz.s
cepBepoB;

t rIpoBoAI4T pefnaMeHTHble pa6orrr no o6ecne.reHlrro r'tHcfopuaqaouHofi 6esonacirocrz;
' rIpoBoAI{T pernaMeHTHble pa6oru [o colpoBoxAeHr.rrc nporpaMMHoro o6ecneqeHr4.f, Ha

rrepcoHanbHr,rx KoMrrbroTepax ;

' BHocIrr rlpeAnolr{eHl4tr rlo nprao6pereHl{Io 3neKTpouHofi awlrtparyprr u o6opy4 oBaHuq;. rrpoBoAr,IT r,rHBeHTapr43arlr4ro u yrrer o6opy4onanur;

' npoBoAI{T pefnaMeHTHble pa6orrt no TexHI4r{ecKoMy conpoBoxAeHrrro o6opy4onanzx
cepBepoB;

' tIpoBoAI4T pernaMeHTHble pa6orsr no TexHLIqecKoMy conpoBolKAeHr,rro o6opy4onanux
KOMrrbroTepoB;

t rexHLlr{ecKoe colpoBoxAeHl4e flpoBelieHus. KoJrJreKTr4BHbfX Meporpuxtuit $utu,mta;o aAMr'rHr4cTpaTrzBHOeylpaBneHze.

5. IIPABA I4 OEq3AHHOCTI4
5.1. Or4el IzIT aueer rpaBo:

. AaBurb yKL3anrrfl. rro oKcrrnyarar\vkr o6opy4onanzx;

. IIprIHnMaTr, pelreHr4r o BHeCeHI4r,I r.Is[4eHeHl4fi
o6opy4onaHzx;

B TEXHOJIOII4IO 3KCI]JIYATAUT4I,I

' yr{acrBoBarr' n SoprraIapoBaHlru 3aKa3oB, pa:pa6orxe KoHTpaKToB Ha ocyqecrBneHr4e
neo6xo4tzublx Ans BLITIoJIHeHI'II cBoIrx 3a1al_ 3aKynoK npofpaMMHbrx, TexHkrrrecKr4x cpercrB r{
pacxoAHbrx MaTeprz€rnoB ;

O YqACTBOBATb B IINAHI4POBAHI4LI PA3BI4TI4[.I'IT NPE4NP I4flTLIfl.;

[o uc[otIb3OBaHLIIO

4. OyHnIIr4r4
B coorsercrBLrtr c Bo3JIoxeHHbIMI,I 3a a.vaMa orAen IzIT ocyrqecrBnqer cnenyroque



' rlpoBort4Tb tlpoBepKu I{clonb3oBaHu.f, WC u noBoAl4Tr, pe3ynbrarr,r grr{x npoBepoK Ao
p yKoB oAr4 Telefr no4p as 4e tenuft rnfl nplrHnrr4.f, co orB ercrByrouv x Mep ;

' BHOCHTb pyKOBO.4CTBy npeAJION(eHr.,rfl o rrpr4MeHeHkru aAMVHr4CTparrrBHbrx Mep Bo Bcex
cnyrraflx napyureuvlft rloApa3Aene[LrflMr4 Ir AonxHocrHbrMr4 nlrrlaMr4 ycraHoBneHHbrx IrDaBpIJt
pa6orsr cWC:

' [pI'IBneKarL r pa6orant I]o MOHTDI(y rca6emusrx KoMMyHuxayufr cropoHHr4e opraHr,r3arln[.
5'2. Ha'TamHnx orAena I,IT rarxre BnpaBe npercraBnsrb pyKoBoAorBy ilpe1nprrflTr4fl

npeAJIolI(eHI4t O rootupeHlzqx oTrurluBllluxcr pa6ornuron, o HaJIO)KeHHrr ssrrcKaHzfi Ha
PA6OTUZTOB, HAPYUArcTII4X TIPOII3BOACTBEHHYIO TI TPYIOBYIO TI4CIII4[NI4HY.

5.3. Orael o6ssan'.

' npI'IHI4Marb 3atBKI'I Ha BbITIOJIHeHI{e pa6or ro sKcrrnyararlr4r{ v pa3Br4Tr,rrc UC or
pyxono4nrelefr rolpa3Aeneuuit. B aeapuitrtoft clrryarJtLr, upzne4urefi K ocraHoBKe pa6or,
IIPIICTYTIATb I( BI,IIIOJIHCHIIIo STITX 3a,f,Bol( HeMeAneHHo B [poIII4X cnyllaflX - B TeqeHI,Ie2 aneft.fIpv:
HeBO3MO)I(HOCTI4 BbIIIOnHeHI4-f, B CpOI( - AO eto I4CTerreHI4-f, CotJlacoBbrBarb HoBbIe cpoKl{ c
3 a.sBI4 TeneM r4nl4 np eAo craB rsrb Morlr Br,Ip o B anurrfi orKa3 ;

o rlpaHIrMarb rz paccMarplrBarb 3a.f,BKrr ycraHoBlennofi $opnarr Ha npzo6pereHrre cpercrBwC B ycraHoBJIeHHoM rroptAKe B TerreHrze 3 auefi. ltpzo6perarb 3Tr4 cpercrBa rrprr
lto Jro )KIITeJIbHOM peIIIeHIIA ;

' IpI'IHI4MaTL I'I paccMarpl{Barb 3a{BKI4 ycraHoBrleHnofr @oplmr Ha npeAocraB;reHr4e nocryrra
K I{MeIotuI4wcn WC B ycraHoBneHHoM [opqAKe B TeqeHrrr,r 1 rH-fl. llpe4ocraen.rrrr, Aocry[ 11pu
rolroxrrreJlbHoM pelxeHlrlr B TeqeHI'II4 I AH-s rlocre ilpuHflTlrfl perrreHafl. flpz ueeosMolKHocrrr
BbIIIOTIHeHI4.g B CpOK - AO elo r4crer]elJ.lrfl. cofracoBllBarb HoBbIe cpoKlr c 3a_f,BI4TeneM;

' BbIIIoJIHtrb rIrIaHoBbIe perJIaMeHTHbre paOorrr cpeAcrB llC n no4pa31eneH2rflx;

' aHalrrr3vpoBarb I4crIoJIb3oBaHI'Ie I4C B rlonpa3AeJreHr/trx, [peAnafarb HanpaBneHLrfl no
o 6Ho ereHu rc u npuo6pereHr{ro Aono JrHr{TeJrr,Hbrx cp e 1cr:n WC ;. co6lroAarb [paBr4na TE u OT, nox<apHoft 6esonacnocrn,

t o6sgauHocrlr corpyAHI4KoB onpeAenrrorcr AoJrx{HoorHbrMri krHcrpyKrl14.sMl,I.

6. TIJIAHI,IPOBAHI4E PAEOT U OTIIETHOCTb

Bng pa6orrr OreercrseHHurfi
3A IICTIOJIHEHI,IE
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Or.Ier rro r4HTepHeT

CucrenaHufi
aAMaHr{cTparo
n

{zperropy r' t/ r' r' r' r' t/ t/ r' t/ r' r'



Orqer TO IIEqATIT

CzcrerrHr,rfi
a.4M14HI4CTpaTO

nt'
[apexropy r' r' r' r' r' r' r' t/ t/ t/ r' t/

llraH rroBbrrrreHl.,Ie

rnarz$uxaqzu
coTpyAHrrKoB

Pyrcono4zrelr
oTAena {upexropy r'

CocraereHue rrJraHa

pa6or
Pyxono4zrelr
oTAena {upexropy r'

7 . AEJrOfrp Or{38 OACTB O r4 KOHOT4AEHTIT4AIbHO CTb
7.t.B oTAene CflNENA B COOTBETCTBI1II?IC HOMCH .4en

Ns n/n 3arorosorc nera
I lloloNenue o6 znfr opuauuonnofi cr{creMe

2 f {ox,vrvreurerrlmfl Ha rLrx11yo,

3 f apaHrafi ubre raJroHbr Ha rexHr.,rKy

4
Or.remr Ar{peKTopy
rereSouzu

$vtlluwra o6 r.rcrroJrb3oBaHnrr tr4nrepHer rpaSzr<a lr

5 Peecrprr Jlorunos lfraponeir corpyAHr4KoB An-s pa6omr B cerpr hutruarra
6 fpaQux pa6oru corpyAHrrKon orAela ZT.

7
3 assxu pa6orHzxo v Sutmata Ha BbIIIorrHeHr4e peMoHTHr,rx pa6or oneKTpoHHoro
o6opy4onanzx

8 3 axexn H a rr crro Jrb3 o B aHI4e zn$ opuaqrr oHHbrx crlcreM

9 XypHan peruclpar\vLr Hel4cnpaBHocrefr TexHr.rKt4 B KoMrrbrorepHbrx KJraccax

l0 Itypnan perr{crparlr4z 3arrpaBKu xaprpz4Nefi
1 f l o\,{e HKirar}?a,rleJr or;1ena rox HI4!{s cKI{x cp ciltcrB tl 6rr.renn rr

2 9n4ct A€rr, [epeAaHHr,rx B apxrrB

3 Anrur o6 yuzurolr(eHr4r4 Aen BpeMeHHofo xpaHeHr4t

4 flrau pa6or or4etal;4T

15
llpur<a:rr o npno6pereHr{r.r
oOopylonaHusnfTO

o6opy4onanrax kr lIO, rrJraHbr npzo6pereuua

l6 PeuaveHrrr o6clyrxv Bar:zfl. o6opy4onaHras u IIO
1',7 3rexrpoHnaq uHBeHTapHa-s KHr4ra

18 Pac noparxeHnl, .fhaHrr ueponpurrzfi

8. OTBETCTBEHHOCTb
8'1. or4en tr4T necer orBercrBeHHocrb 3a KaqeorBo rr cBoeBpeMeHHocrb BbrrroJIHeHI4.f,

Qynxqnil, [peAycMorpeHHr,rx Hacro-fltrlr4M flonoxreuprevr.
8.2. Ha rzcnolnI4TeJlbnofo AlrpeKTopa Bo3Jraraercr rrepcoHanbHas orBercrBeHHocrb 3a:

. co6nroAeHl4e 4eficrnyrorqefo 3aKoHoAarenbcrBa PO n rrpoqecce pyKoBoAcrBa orAenoM;

. rrpeAocraBJreHr4e nocroBepHofi ttH@opua\uvr o Ae-rrrenbHocrr4 orAena;
o cBoeBPeMeHHoe !I KaqecrBeHHoe r4crloJrHeHr4e nopyueuzfi pyKoBolcrBa;
. coxpaHHocrb Marepr,raJrbHo-TexHr4qecKrlx cpeAcrB, rzMyqecrBa fiutmal;11'. coxpaHeHue roHQrrAeHrlr4anbuofi zn$opMarpLru, [onyrreHHofi n xo4e pa6oru;
. co6moAeHpre npaBr.rn BHyrpeHHefo pacnops gxa $utmata;
. co6nroAeHr4e npaBr4n HorrreHrrr oAe)KAbr cofJracHo rpe6oeanuxnr;
o co6nroAeHl4e HopM LrrrpaBr4n OT, TE r.r frporzBorroxapHofi 6esonacHocrz.



8.3. OrnercrneHHocrr pa6orHuxoB orAena I4T yc't;aHaBnrrBaercfl Aorrlr(HocrHbrMt4
I{HcTpyKrIr4sMLr.

9. B3AI4MONEtrICTBVIfl

[IoApa:Aenes[e [epeAaer floApa:Aeleuue tronyqaer
Bn4u pa6or, AoKyMeHToB,
MarepHarbHbtx ueHHocrefr

IIepl.roAr.r u uocru Br.r4rr pa6or, AoKyMeHroB,
MarepHaJtbHbrx rleHHocrei lleprao4runocrl

I 2 3 4
1. Bsauruoaeficrnze co BceMI{ rroApa3AeJreHr.rflMrr

1.1 flran pa6or
o'rtelilaI4T I pas n Mecru

1.1 3a.sersa Ha
upuo6pereHze
o6opy4onaHra{ u fIO

lIo
Heo6xo4ztuocru

1.2 Per:raueur
o6c:ryNunanas IIO

lIo
neo6xo,4rauocrra

7 .2 Cly >t<e6nrre sanzcrr4
Ha BbrnorHeuae pa6or

lIo
neo6xo4zvocrz

1.3 CraH4aprrr u
npaBzrna pa6orr,r c
o6opyloeanr,rela

lIo
neo6xo4rzruocrrz

1.4 Pernaueur
o6crryxunauux
o6opynosaHra-rr

lIo
neo6xonr.ruocrz

) BravlrogeiicrBue c Arr peKTopoM
2.1 3a-rexz na I

uprao6pereune I no
o6opy4onaHuqafIO I ueo6xo4raMocrlr

2.1 [prrKa3br
npzo6perenzn
o6opy4onanr.r.q u fIO

olno-
I Heo0xoAr4MocTr4

2.2 []raHbr
npzo6pereHua
o6opy4onaHuq v fIO

llo
ueo6xo4zuocru

2.2 Pacnopxrxeuux,
lhaHr,r ueponpzxrrafi

lIo
neo6xo4Iznaocru

2.3 fllan pa6or
orletaI4T I pas n Mecru 2.3 llpouue frprzKa3br 14

pacnop,f,)r(eHr.if,
lIo
neo6xo4t'wrocrz'2.4 lloloNenae o6

I4H$. Cucrenre
aKaileMvll

lIo
neo6xo4unrocrz

2.5 CraH4aprrr 14

npaBlrna pa6orrr c
o6opy4oeaHr4eM

lIo
Heo6xo4rarrlocru

2.6 Pernauenr
o6crry>xvyanun
o6opy4onaHux

llo
ueo6xo4nnrocru

3. BsannroAeficrsry J irAg4oM KaApoB rr A TOBENEHVq

3.1 fpaf,ur< orrrycKoB I pas n ro4
3.1 KoHcynbrarl?rr4 rro
rpyAoBoMy
3aKOHOAaTeJIbCTBy

lIo
ueo6xo4uuocrz

3.2 fpaSurc pa6oru
corpynHr4KOB

I pas n Mecrq
3.2 ro rrrrarHoMy
pacllucaHr4ro

lIo
Heo6xo4urraocru

4. BsauMoAeftcrnne c
4.1 axrurHacnucaHze I

oTAeJroM oyxr
1 pas n Mec-flrl

KOIO [I 3KOHOMVqecKofo
4,1 arrrr Ha crrr4caHl{e I pas n Mecru

4.2 aKrbr
BbrrrorHeHHlrx pa6or,
HaKJIaAHbIe, cqeTa

1 pa: n Mec.sq
4.2 axrst BbrrroJrHeHHbrx
pa6or, HaKrIaAHbre, cqera
Saxryprr

1 pas n Mec.f,rl



4.3 Snerrpounrrfi
yver MaTepr{€urbHbrx

uennocretZ

lIo
ueo6xo4rauocru

4.3 O6oporno-
QanbAoBble BenoMocTr4

I pa: n Mec.rrq

4 . 4 l4ur' errr apn afl olr4 cb 1 pa^s n Mecru
4.5 Zsnerr1eHre Ha
npr4cBoeHtre

I{HBEHTAPHbX HOMCPOB

lIo
neo6xo4uruocrll


